


4. Set-up must be completed prior to 11:00 AM when the Art Walks officially begin. Artists are ex-
pected to man their booths throughout the day until the event closes. 

5. Take down begins at the close of the event - typically by 7 PM.  Artists are responsible for the 
take-down of their exhibit and clean up of their space. Artist will need to comply with all local park-
ing ordinances in the area as they load materials into their vehicles.

Check In
The Lake Michigan Art Walk booth is located at the corner of Third and Western just
inside of the Chamber of Commerce building. There will be designated people at that booth location
available to help you find your space.

Set Up / Clean Up
Check in / Set up begins at 7:30 am and must be completed by 9:45 am. Clean up begins at 4:00 
pm. Vendors must not pack up and leave their space prior to 4:00 pm and must be off the street by 
5:30 pm. All trash must be disposed of before you leave. Artists are requested to be courteous to all 
other artists and downtown visitors and residents. Please do not block streets, driveways, or each 
other while loading and
unloading.

Booth Space
Spaces are all approximately 100 square feet in outside venues. They are not all square and some 
may be on the grass. Most outdoor spaces can accommodate an EZ Up. Spaces are assigned by 
the LMAW. Artists will be provided with an “assignment map” a few days before the event. If you 
have any special needs for your space, please enclose all requests with your application. It is the 
vendor’s responsibility to review their assigned space prior to the day of the art walk to insure the 
space will be adequate for their display. Vendors are responsible for providing their display including, 
tables, chairs, umbrellas, easels, and other support required to display their artwork. All vendors are 
encouraged to skirt their tables and to keep non-art materials out of sight. Electricity is available in 
some locations, if required. Displays must stay within the designated booth boundaries and are not 
permitted to encroach on sidewalks, walkways, or streets. Umbrellas are permitted in all non EZ-up 
spaces. Any questions during set-up should be brought to the attention of the check in staff located 
at the LMAW booth in the Muskegon Chamber of Commerce. 

Community Standards
The Lake Michigan Art Walk specifically requires that all participants’ work being displayed be fam-
ily appropriate and generally conform to community standards. Obscene or otherwise inappropriate 
works may NOT be displayed. Examples of items not meeting community standards may include; 
displays of drug paraphernalia; sexually explicit forms of art; and  gratuitous violence. Failure to 
conform to the community standards may result in dismissal from the event, and forfeiture of the ap-
plication fee. 

Compliance Agreement
I have read and understand the Lake Michigan Art Walk information, policies, and guidelines. I agree 
to abide by the rules stated. I further understand that the Lake Michigan Art Walk, and their repre-
sentatives are not responsible for or liable for damages including, but not limited to, loss suffered 
before, during, or after the Lake Michigan Art Walk as a result of the display of my work, equipment, 
or materials. I understand that there are no refunds due to inclement weather or space assignment. 
Decisions to cancel the event due to extreme weather or unanticipated issues will be made by the 



Booth assignments for each art walk will be made when you get to art walk booth at the Muskegon 
Chamber of Commerce building. Unpaid spots will be considered holes in the show spacing and filled 
accordingly.

Your payment date for the first show will be adjusted accordingly after your application is accepted.
Booth Location Request (we’ll try, but not guaranteed)

 Chamber of Commerce Court Yard	  Ohltoff Stage	  Baker Culinary Arts Outdoor pavilion
 Waddell & Reed indoor	  Frauenthal Center for the Performing Arts	  Siddock outdoors
 Greater Muskegon Women’s Club (indoors)

Space # _________________________
Space Requirements:
 I need an EZ Up space-(10 x 10 square)   I use market umbrellas   I do not use a canopy or 
umbrellas
 I am flexible (I can adapt to odd shaped spaces)

 LMAW Third Street Art Walk		   LMAW - Taste of Muskegon Art Walk
Saturday, May 21 at 1:00-6:00 pm			   Saturday, June 18 and 19th

 Lake Michigan Art Walk			    LMAW Arts Festival
Saturday, August 13th 1:00 - 6:00 pm		  TBD		
								      
 Lake Michigan Art Walk			    Heritage Home Tour
Christmas Edition				    Sunday, December 4, 2011 at 12:00pm
Saturday November 19th 1:00 - 6:00 pm

Sign up for the art walks that best suit you.  Remember slot fees are
lower if you sign up for four or more.  Your registration and payment for your slot 
must mailed in two weeks prior to the event.  If we do not have it by that time we 
can not guarantee your slot.  The Arts Festival for September will be
announced hopefully by May.  Stay tuned!

LMAW, under advisement of the staff on site. I understand that outdoor spaces are approximately 
100 square feet and indoor spaces may be less. I will make every attempt to communicate my needs 
with the LMAW organizers and fully cooperate with everyone involve to ensure the success of the 
event.

Signed: ______________________________________Date: ____________________________________



Weather: This is a “rain or shine” event. There will be no refunds for inclement weather.
If the Art Show Committee determines that the show cannot be held due to extreme weather
(thunder) lightening, typhoon, etc) or other hazardous conditions, booth space credit will be given for 
a future show.

Cancellation: Vendors must cancel with at least 3 business days notice prior to the event date in 
order to receive a refund or credit towards another date.

No Show: A vendor that has not checked in by 12:30 pm will be considered a no-show. There are no 
refunds or credits given for no-shows. Vendors who fail to show up without giving proper notice will 
be excluded from that particular art walk.
       
Late Arrivals: The LMAW Committee reserves the right to exclude late arrivals from that day’s art 
walk depending on slot availability. If you have an emergency the day of the show or are going to be 
late, please call Bryan Snuffer at (231) 571-0831.

Payment due: Please send your check made out to Michigan Features to the Chamber office
no later than the week before the show.

Communication: The best way to get a quick accurate answer is by e-mail.
E-mail all questions to event coordinator Bryan Snuffer : bsnuffer@comcast.net

Etc: Admission into the Lake Michigan Art Walk does not guarantee sales. Booth space locations 
are not guaranteed month-to-month. The LMAW Committee reserves the rights to re-assign vendor 
spaces. Noncompliance with the above policies and procedure will result in forfeiture to participate 
in this and future fairs.

PUBLICITY: We strongly encourage all artists to maintain an e-mail list of their customers and other 
important contacts; it’s a good way to promote your work directly to those who are interested. We 
will also list you on our web site www.lakemichiganartwalk.com.  LMAW also maintains it’s own
e-mail list gathered from our web site.  A week before the LMAW everyone is encouraged to forward 
to your customer e-mail list so that they don’t forget to come see you.

If you are interested in helping with publicity or event organization, please email Penney Smaardyk –  
@ Penney Smaardyk <pjs@arialink.com>  good ideas are always welcome!

Please mail application & make checks payable to:
Michigan Features
4838 Kathryn Street
Muskegon, MI  49444
Questions??? Please e-mail
bsnuffer@comcast.net     


